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Sixth Form Code of Conduct  

 

Please read the Sixth Form Code of Conduct carefully. This document outlines key expectations for               
all those enrolled at TKA’s Sixth Form.  

All students and parents/carers will be required to sign the Sixth Form Home School Agreement               
(copy annexed). 

1. Attendance and Punctuality 

We know that excellent attendance is the number one factor that affects your final exam results and                 
full attendance is expected in all lessons, as well as year-group meetings, enrichment activities and               
assemblies. Punctuality and attendance to lessons is closely monitored. 

Please see the school Attendance Policy (on the Policy Page of the school website) for further                
details, including temporary changes to this policy in response to COVID-19. 

Sixth Form Specific Considerations: 
 

● Time off is not allowed for students to take driving lessons. Driving tests should be booked                
online and an appropriate time slot chosen (on a weekend or outside of term time). 

● Students are entitled to two days of leave for University/ College interviews or Open Days.               
Most Open Days should be attended on weekends or outside of term time. Any such days                
will need to be approved in writing in advance. 
 

2. Sixth Form Dress Code 

As a role model, you will need to dress appropriately for an organisation which accommodates               
students aged from 11 years to 18 years. Failure to dress appropriately will result in you being sent                  
home to change. Dress should be ‘smart casual’. You should be comfortable and unconstrained, but               
bear in mind that you are the public face of TKA amongst the wider community. Generally, a                 
“common sense” approach should be used. As a guideline: 

● No very short skirts or shorts (no more than approximately 4 inches above the knee) 
● No exposed midriff 
● No tops with low backs or sides  
● No clothes that expose underwear (including low hanging trousers) 
● Jeans are permitted but no ripped jeans 
● No strapless tops or tops with spaghetti straps 
● No clothing with distasteful or offensive images or words 
● No visible piercings other than earrings or nose piercings (for those with pierced noses,              

preferably studs should be worn and nose or septum rings should be as small as possible) 
● Tattoos should be covered by clothing at all times 
● All jewellery should be removed before any sporting activities and practical lessons where a              

health and safety requirement. Where the wearing of an item is a genuine requirement of               
the student’s religion or belief it may be taped/secured as an alternative to removal, where               
this will address safety concerns (as determined by the head teacher on a case by case basis                 
and acting reasonably).  

● Hats and hoods should not be worn indoors 
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● Head coverings, where a requirement of the pupil’s religion or belief and which do not cover                
the face are permitted, subject to any specific health and safety considerations which may              
need to be addressed, in particular hijabs should be of a reasonable length and suitably               
secured for sports activities and all practical lessons.  

● Closed-toe shoes should be worn at all times i.e. no sliders/ flip-flops/ sandals. 
● Only low heels will be permitted. 

 
When participating in sporting activities, students should bring appropriate sportswear including a            
t-shirt, shorts/tracksuit bottoms and trainers. 
 
ID and Lanyard 
Sixth Form students are required to wear their student ID and lanyard at all times and this must be                   
visible. If this is lost, a replacement will need to be purchased from the Sixth Form office. 
 
3. Supervised Study Periods and Prep 

We know that, studying in an organised and focused manner without distractions, leads to high               
achievement and so we create an environment where this is possible. ‘Supervised Study’ periods              
have been allocated on your timetable as sessions where you are expected to sign in to the Sixth                  
Form Study Centre and work silently on independent work such as essay writing tasks, wider               
reading, research and revision of class content. You should arrive at the beginning of your allocated                
period, register with the Study Supervisor and work for the whole period. You can direct questions                
to the Study Supervisor about study skills and work-related issues.  

If you are not timetabled to be in a lesson or ‘Supervised Study’ period but still wish to use the Sixth                     
Form Study Centre, you will be able to do so, provided there is space. The Sixth Form Study Centre                   
will remain open for students to use until 5pm every day. 

You are expected to carry out 5 - 6 hours of independent study per subject per week. If your grades                    
and readiness for class reflect that the required amount of individual study is not being carried out,                 
you will be allocated ‘prep’ time after school, until your marks have changed or you have caught up                  
with the required work. 

4. Lunchtime Off Site Agreement 

In recognition of the maturity and independence of TKA Sixth Formers, students will be given               
permission to leave the main school site and purchase food and drink from shops and cafes in the                  
vicinity of the school at lunchtime. This privilege will come into effect after the first half term                 
provided students have demonstrated excellent punctuality, attendance and study habits in the            
induction period.  

The lunch period is from 12.30pm - 1.20pm every day. Please note students must be back on the                  
school site in time for their afternoon lessons and supervised study periods. Each student must sign                
out using their lanyard at the main reception if they wish to leave the site. 

In addition, it is a requirement of this privilege that students do not gather in groups outside of the                   
school site. Furthermore, no TKA students should be smoking in sight of the school or in areas that                  
may cause offence to local residents or bring the name of the school into disrepute. 
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Any student, or groups of students, who infringe on these rights will have their lunch-time off-site                
privileges withdrawn and will be required to stay in school during lunch break. Please note that no                 
student should be off-site during morning break.  

5. Conduct and Participation 

You are privileged to be a member of TKA’s school community. In return, it is your duty to behave in                    
a manner which does credit to yourself and to the school, by being polite, helpful and considerate                 
and by behaving sensibly and with compassion towards others. You must also respect and look after                
your physical environment, so the Sixth Form spaces remain comfortable places for people to learn               
and work.  

We expect members of the Sixth Form to take on positions of responsibility within the wider school                 
community and adopt an ‘opt-in’ approach to activities on offer. As Sixth Formers you will be                
important role models to students in the younger years and there will plenty of opportunities for                
you to support them in this capacity. 

6. Mobile Phones 

Sixth Formers will only be permitted to use their mobile phones in the Sixth Form ‘Hub’.  

In all other areas of the school TKA’s Mobile Phones and Personal Devices Policy (see the Policy Page                  
of the school website) applies. Phones will also not be permitted in the Sixth Form Study Centre in                  
order to support focussed work and concentration during supervised study periods. 

7. IT Devices 

All Sixth Formers will need an IT device for their studies. They should source and purchase their own                  
device (see the BYOD policy for acceptable devices). Students who previously attended TKA, may              
wish to continue using their chromebook, however these will no longer be managed by the school.                
Students who may have difficulty in selecting or funding a suitable device should seek assistance               
from Digital Support so that help can be provided. Students may also be eligible for financial support                 
via the 16-19 Bursary Scheme (see policy page for more details). 

Student devices that are brought into school must be registered with Digital Support and students               
will be required to sign the Sixth Form Bring Your Own Devices Agreement. 

All students must confirm acceptance of the Pupil Acceptable Use Policy at enrolment.  

Devices should be charged at home sufficiently to last for a day's work on site. They should not be 
charged on site unless specific permission from a staff member has been given. Devices that cannot 
run from their own batteries should not be used. 

8. Paid Employment 

You should not let paid employment interfere in any way with your academic studies and must not                 
undertake employment during the school timetabled week. Any after school employment should            
not start before 4.30pm. We do not recommend students commit to more than 10-12 hours of paid                 
employment per week due to increased expectations of independent study at Sixth Form. 
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9. Smoking, Alcohol and Drugs 

You are not allowed to smoke cigarettes or use e-cigarettes or vaping products on the premises, in                 
the vicinity of the school or on school trips. Alcohol must not be brought onto the school site under                   
any circumstances and is not to be consumed during the school day or on school trips. It is school                   
policy to inform the police of cases involving the consumption, possession or sale of drugs within                
school hours. 

10. Green Policy 

Students’ cars and mopeds are not allowed to be brought on site into the school car parks or parked                   
in roads around the school. We actively encourage students to walk, cycle or use public transport to                 
school. It is expected for students to engage in recycling initiatives promoted in school. 

 

11. Entry into Year 13 

 At the end of Year 12 you will sit internally assessed examinations. If you score ‘U’ in any specific 
subject you will be asked to re-sit this examination before the start of the Autumn term in Year 13. 
If there is no improvement on this grade, we will work with you to determine the next appropriate 
steps. In order to enter Year 13 we recommend that you must achieve at least three ‘E’ grades in 
your end of year examinations.  

 
12. Review 

This policy will be reviewed by The Head of Sixth Form annually. At every review, the policy will be 

approved by the trust board. 

 

This policy was approved at a board meeting held via Google Meet on 6 July 2020 (due to 

COVID-19 restrictions the Chair and Head teacher were not physically present to sign the policy)  
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Annex 

TKA Sixth Form Home School Agreement 
 
This agreement is designed to give students, parents and the school a clear understanding of               
entitlements and responsibilities. It is intended that the agreement is entered into jointly by the               
student and the school at the start of the course followed.  

Student Expectations 

● Follow TKAs Sixth Form Code of Conduct as laid out  in the policies page of our website. 
● Follow the dress code and wear a Lanyard and ID badge at all times 
● Sign in with Tutors every morning  
● Adhere to school policies on matters such as Health and Safety as well as the Mobile                

Technology, Acceptable ICT Use and Bring Your Own Device policies.  
● Treat all students and staff with respect and consideration and show consideration for other              

people in the community including visitors and local residents 
● Follow conduct expectations on school trips and visits to Universities 
● Take responsibility for independent study and complete all work set by the agreed             

deadlines; ensure that all work submitted is students own and includes no form of              
plagiarism; abide by the regulations relating to conduct of examinations and the submission             
of coursework for assessment 

To support success parents and carers of students will: 

● Help ensure students arrive at school on time for registration in the correct dress code 
● Contact school on each day of absence with a reason in writing or by email of any planned                  

absence for medical, dentist or other reasons. 
● Ensure students complete all coursework and homework and that they understand the            

implications of plagiarising work 
● Show an interest in the student’s studies and attend meetings to discuss their progress and               

future careers 
● Ensure that any part time work does not impact negatively on attendance on study or               

homework time. 
● Ensure family holidays are not taken during school term time. 

To enable student achievement the school will ensure: 

● Lessons are prepared and work marked in accordance with school policy 
● Students are treated equally and set work appropriate to their ability 
● Achievements are rewarded and sanctions imposed fairly and in line with school policy 
● Academic progress is regularly monitored, including setting targets for improvement with           

subject staff. 
● Overall progress is monitored, including the offer of pastoral support as and when             

necessary. 
● Students and parents/ carers are kept informed of progress through informal feedback,            

comments on work and coursework, formal reports and consultation evenings. 
● A variety of extra-curricular activities and opportunities for enrichment are offered. 
● Opportunities to take responsibility and to develop qualities of leadership are provided. 
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● Students are given advice and assistance to help in the planning of higher education and               
future careers. 
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