
 

COVID-19 Policy Review and Updates 

Context 

In response to the current COVID-19 pandemic and government guidance, we have reviewed our processes and 

the following temporary changes have been made to our policies: 

 

1. Attendance Policy dated 25 November 2019  

Update to section 6. Absence  

In line with Government guidance, if a parent / carer has indicated that their child will not be attending school                    

upon reopening, they will not be fined for non-attendance. If it is a parent’s intention for their child to not attend,                     

they must indicate this to the school. Once notification of this has been received, parents are not expected to                   

contact the school daily to report absence. Where parents have indicated that their child will be attending school,                  

any absence should be reported on the first day, and on every day that the pupil is expected in school. It is the                       

parents’/ carer’s responsibility to ensure that this happens.  

 

Attendance should be recorded in line with updated Government guidance: 

https://www.gov.uk/government/publications/coronavirus-covid-19-attendance-recording-for-educational-settin

gs/process-for-recording-attendance-and-using-the-educational-setting-status-form 

● code X (not required to be in school) 

● code Y (unable to attend due to exceptional circumstances eg self-isolating) 

● code I (illness). To support completion of the educational setting status form, you should note whether 

the illness involves coronavirus symptoms 

● code C (leave of absence authorised by the school) where no other authorised absence code is 

appropriate, even if a pupil is eligible but has chosen not to attend 

 

2. Behaviour Policy  dated 9 March 2020  

See linked Addendum (version 1) 

 

3. Health and Safety Policy dated 24 February 2020 

Addendum to follow. 

 

4. Home School Agreement dated 11 May  

Addendum: 

● The Commitment - the School 

○ Provide as safe an environment as possible, in line with the COVID-19 Risk Assessment  

○ Contact parents / carers if your child displays any symptoms of COVID-19, so that you can collect 

them and arrange a test 

○ Inform you if a member of staff or pupil who has been in your child’s teaching group tests positive 

for COVID-19. Details of who the affected individuals are will not be shared under GDPR laws  

● The Commitment - the Pupil 

○ Adhere to the guidance in the Covid Control Charter:  

■ We keep clean - We sanitise our hands regularly using hand sanitisers and washing with 
soap and water for at least 20 seconds. We avoid touching our faces and we wear clean 
clothes everyday 

https://www.thekingstonacademy.org/wp-content/uploads/2019/12/Attendance-Policy-November-2019-1.pdf
https://www.gov.uk/government/publications/coronavirus-covid-19-attendance-recording-for-educational-settings/process-for-recording-attendance-and-using-the-educational-setting-status-form
https://www.gov.uk/government/publications/coronavirus-covid-19-attendance-recording-for-educational-settings/process-for-recording-attendance-and-using-the-educational-setting-status-form
https://www.thekingstonacademy.org/wp-content/uploads/2020/03/Behaviour-Discipline-Exclusions-Restraint-and-Searches-Policy-March-2020-2.pdf
https://drive.google.com/open?id=1bNVkwp9U0PLmf0avz-2P7k5Kdr5N5L2U
https://www.thekingstonacademy.org/wp-content/uploads/2020/03/Health-and-Safety-Policy-January-2020.pdf
https://www.thekingstonacademy.org/wp-content/uploads/2020/05/Home-School-Agreement-2020.pdf


■ We are alert to any symptoms - A high temperature, a new, continuous cough, any loss 
or change in our taste or sense of smell. We STOP and seek help by telling an adult 
straight away 

■ Be smart, stay apart - We use the floor markings to guide us to keep our distance from 
others. We have no physical contact with anyone else’s possessions / equipment at any 
time 

■ One way, every day - when moving around the school, we use the routes set out. We line 
up on arrival at school, and disperse immediately when leaving 

■ Catch it. Bin it. Kill it. We protect others by using a tissue if we need to cough or sneeze, 
then throwing it away in the lidded bins in every classroom and office 

■ Don’t burst your bubble! We keep to our bubbles, stick to the seating plan and cooperate 

with staff instructions when entering and leaving classrooms 

● The Commitment - the Parents / Carers 

○ Remind your child before leaving home to follow the  Coronavirus (COVID-19): safer travel 

guidance for passengers when travelling on public transport, and encourage them to walk or cycle 

where possible 

○ If your child or anyone in your household shows symptoms of COVID-19, you will not send them 

to school, will request for them to be tested, and will self-isolate for 14 days pending the results 

of the test 

○ You will inform TKA immediately following the outcome of a test 

○ If your child shows any symptoms of COVID-19 at school, you will collect them as soon as is 

practically possible 

○ You will reinforce messages of good personal hygiene at home, and ensure that pupils are 

wearing clean clothes every day. 

○ You will ensure that your child has all of the necessary equipment and a packed lunch (unless 

entitled to Free School Meals), as there can be no sharing of equipment at school 

○ You have reviewed the guidance contained in ‘who’s at higher risk from coronavirus’ 

https://www.nhs.uk/conditions/coronavirus-covid-19/people-at-higher-risk/whos-at-higher-risk-f

rom-coronavirus/, which provides the current list of pre-existing medical conditions/requirements 

identified as "high risk" and "moderate risk". You have considered any relevant risk factors and 

have determined that it is safe for your child to return to school 

 

5. Safeguarding and Child Protection Policy dated 2 October 2019 

See linked Addendum (version 4) which is in place and reviewed fortnightly by SHO 

 

6. SEND Policy dated 2 July 2018  

Addendum: 

Leaders will be updating their practice in line with DFE guidance and AFC advice and will currently make 

‘reasonable endeavours’ to ensure that pupils with additional needs are supported to meet the new 

expectations and behavioural norms. Reasonable adjustments might include, but not limited to: 

- Annual Reviews for EHCPs will still take place as close to deadlines as possible 

- Regular meetings with AFC and local providers to ensure we are best supporting our students 

- Where possible we will make “alternative arrangements” to what is outlined on the EHCPs in order to 

meet needs 

- weekly phone or email from their key worker in Inclusion from school staff to monitor home learning 

programmes, to provide feedback, and to make adjustments as necessary 

- educational psychologists providing brief therapy interventions 

- specialist Special Educational Needs staff providing advice and support to parents in relation to individual 

needs  

- Therapies delivered remotely including speech and language therapist, occupational therapy, educational 

psychologist and physio sessions when specified in the EHCP 

https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.gov.uk/guidance/coronavirus-covid-19-safer-travel-guidance-for-passengers
https://www.nhs.uk/conditions/coronavirus-covid-19/people-at-higher-risk/whos-at-higher-risk-from-coronavirus/
https://www.nhs.uk/conditions/coronavirus-covid-19/people-at-higher-risk/whos-at-higher-risk-from-coronavirus/
https://www.thekingstonacademy.org/wp-content/uploads/2019/10/a.Safeguarding-and-Child-Protection-Policy-September-2019-1.pdf
https://www.thekingstonacademy.org/wp-content/uploads/2019/10/a.Safeguarding-and-Child-Protection-Policy-September-2019-1.pdf
https://drive.google.com/file/d/1pRJlIYw9uPqMNShWNxcznNZm8nhkNqLw/view?usp=sharing
https://www.thekingstonacademy.org/wp-content/uploads/2019/03/SEND-Policy-July-2018-Signed.pdf
https://www.gov.uk/government/publications/changes-to-the-law-on-education-health-and-care-needs-assessments-and-plans-due-to-coronavirus/education-health-and-care-needs-assessments-and-plans-guidance-on-temporary-legislative-changes-relating-to-coronavirus-covid-19


- Regular learning review sessions with TA/SENCO/class teacher every week in our inclusion meeting and 

every 3 weeks by the Head of Year/Subject teacher on our distance learning tracker. 

- TAs to log in to work at the same time as the pupil to support them within the google document as 

arranged with them. 

- Paper copies of booklets or resources sent home as requested. 

- Loan of resources or equipment as required. 

- Preview of new behavioural norms and perhaps a visit to school 

- Additional support for the arrival and exit to school  

- The progress of students is discussed every week in Inclusion meetings and adjusted interventions made 

- Lessons taught in Inclusion where needs and social distancing require  

- Additional support to adhere to break and lunchtime norms 

- Re-teaching behavioural norms and adapted resources to teach behavioural norms 

- Adapted sanctions and rewards through differentiated consequences  

- Completion of a COVID resource pack (where appropriate) for reflection purposes 

For pupils with an EHCP a risk assessment will be completed, updated and co-produced with families to ensure 

risks are mitigated in a safe way. Support plans will also be updated.  

 

7. Uniform policy dated 9 March 2020  

Addendum:  

For the remainder of the Summer Term 2020, pupils do not need to wear school uniform, but should instead wear 

comfortable and sensible clothing that is appropriate for a school setting. Hats should not be worn, 

shoulders/midriffs should not be exposed, nor should tops be low-cut, or shorts/skirts inappropriately short. 

Closed-toe shoes (not sliders / flip-flops / sandals) must be worn at all times. Normal school rules regarding 

jewellery and make-up apply. Clean clothes must be worn each day. 

 

Approved on: 8 June 2020 

By: Kingston Educational Trust Board 

https://www.thekingstonacademy.org/wp-content/uploads/2020/03/Uniform-Policy-2020.pdf

